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PaGouas nporpamma yuebuoit aucummaunbl OIT.05 «JloxymeHTaunonHoe obecneuenue
VIIpaBlEHHUSA» COCTABIEHA B COOTBETCTBHH ¢ Tpebopanmsamu deepaibHOro rocyaapcTBEHHOIO
00Opa3zoBaTEILHOIO cTaHjapra (nanee-PI'OC) 1o CMELUATBHOCTH CpeHero
npogeccuonansuoro  obpasoeanus  (manee-CIIO)  21.02.05  «3eMeabHO-MMYILIECTBCHHBIC
OTHOIUCHHS» YIIyONeHHON MOAroToBKH (yTB. MpHKa3oM MHHHCTEPCTBA 00pa30BaHUA W HAYKH
P® or ot 12 masn 2014 Ne 486).

OJOBPEHO YTBEPACIALIO
Ha 3ace/laHHH UMKIIOBOH KOMHUCCHH 3aM.JHpeKTopa no y4ebHoit paboTte
cnengansHocty 21.02.05 [AIIOY CO «CKCMI'Cx

«3eMeNnbHO — HMYUCCTBCHHBIC OTHOLICHM S

TMpotokon Ne 7 , nata ¢4 4 Loeierse 20/ 5k, i b, W
[lpeacenaTenb KOMHCCHH _ Yer Xﬁ,ﬂétr‘?a/ .« »Qé%:mg 2049t

IMpotokon Ne_, mata « 5 207 r
[Tpencenarens KOMHCCHH « » 20 1.
[Tpotokon Ne |, maTa «__» 20 T
[Ipencenarens KOMHUCCHHA « » 20 T
[Tporokon Ne |, nata «__ » 20 1.
[Ipencenarens KOMHCCHH « » 20 r

Cocrasurens: M.B.A6opurHa, npenogasatens BbicLIeH kareropuy y JLIL
BpatyxuHa, npernogasaTens nepsoi kateropun [AIIOY CO «CKCMI'C»

Peuensent: C.JI. AGopuH, KaHAHAAT SKOHOMHYECKHX HayK, aupextop I'BIIOY CO
«ATKApCKHH NONUTEXHUYECKUH KOILIEIN



PELEH31A
Ha pabouyro mnporpamMmy y4eOHON QHCLMILIMHEL «JloxyMeHTaImoHHOe
obecrieyeHHe  ynpaBmeHHs» Ans  crmenpamsHocTH  21.02.05.  «3eMenbHO-
UMYIIECTBeHHBIE OTHOWeHMA», npernozasatened TAIIOY CO «Caparosckuii
KOJLTE/UK CTPOUTENBCTBA MOCTOB M THAPOTEXHHYECKHX COOPYKEHHUi» ABOPHHOM

HMpussr Bukroposus! u Bparyxutoii JTiogmums: [TeTpoBHEL.

PaGouasi mnporpamma yueHOW mucumMIUIMHEB  «JlOKYMEHTAIMOHHOE
obecreuenne yNpaBICHHA» COCTABIEHA HAa OCHOBAHHH tpeboBanuii ®I'OC wu
MmpenHasHa4qeHa Jus obecrmedeRMss y4eOHOro Iipollecca IO  CIENHATBHOCTH
21.02.05. «3eMenbHO-UMYIIECTBEHHEIE OTHOLIIEHHSY.

JaHHEIA Kypc HampaBleH Ha  yMeHHe OQOPMIATEH JOKYMEHTAllHIO B
COOTBCTCTBHM C HOPMATHBHOH 0a30H, B T.4. HCHONB3Ys HH(OPMAI[MOHHEIE
TCXHOJIOTHH,  OCYMIECTBIIITE  aBTOMATU3alMI0  06paboTKM  JOKYMEHTOB,
YHHQHUIHPOBATS CHCTEMBI JIOKYMEHTALWH, OCYIIECTBISTh XpaHeHHe M IOMCK
AOKYMEHTOB, MCIIOJIb30BATh TEICKOMMYHHKALMOHHEIE TEXHOJIOTHH B 3JeKTPOHHOM
nokyMeHToOOOpoTe. Pafouas mporpaMma CTABAT M YCTIENTHO —pealiH3yeT
CITe/(YIOILME LIENIH: 3HATh ITOHSTHE, [IENH, 33a491 H IPHHIKIIL! JeONpOU3BO/ICTRa,
OCHOBHBIE TIOHATHS IOKYMEHTAIlHOHHOTO OOECIleueHUs YIpaBlIeHHUs, CHCTEMBI
JIOKYMEHTAIHOHHOIO O0ECIeYeHUs YNPABIeHHs, KIACCH(MHUKAIMIO JOKyMEHTOB,
TpeGOBaHUs K COCTABICHHIO H OQOPMIIEHHIO JJOKYMEHTOB, a TAKKe Opra’u3aluio
nokymeHToobopoTa: mpHeM, 06paGOTKy, pPEerucTpanuio, KOHTPOJb, XpaHEHHE
NOKYMEHTOB, HOMEHKIIATYPY Jell.

Ilporpamma y4yebmol pucuMIUIMHEL «J[oKyMeHTalmoHHOe ofecneueHne
YNPaBICHAD) COHEPHKHUT CICAYIOIIME OJIEMEHTBL TUTYNBHBIH JHCT, NACIOPT,
TEMaTHUECKHHU IIaH M COAEPKaHHe y4eOHOH MUCUMIUIMHEL, yCIOBHS peanu3alyy
IPOIrpaMMBl, KOHTPOIIb U OIIEHKA Pe3YNbTaTOB OCBOEHUS yIeOHOM AUCIMILIHHEL.

Ilacopr pabodyedl mnporpamMmbl BKIOWaeT B ceBsl BCIO HEOBXOMMMYIO

MH(OOPMALMIO: YKa3aHa OONIacTh NPHMEHEHUs IIPOrpaMMBbl, MECTO JUCLHILIHHbL B



CTPYKType OCHOBHOW 00pa30BATENbHON IPOrpaMMBl, LeTH W 3a1aud U3YYeHUS
JHMCLHUIUTHHEL, 00beM yueOHOH TUCIUILTUHEL M BHAB Y4eOHOi paboThL.

TemaTHueckuii 1mman u comepxxaHue y4eOHOU IQUCLMIINIMHBI JAeT
NpeAcTaBleHHe 00 yueOHON Harpysky CTyIEHTOB, IOCIENOBATENFHOCTD H3YYeHHS
pa3fienoB U TeM pabodel MporpamMMEl, a TaKKe CILIAHHPOBAHBI TEMATHKA, BB 1
(GOpMEI caMOCTOSTENBHOM paGoTEI 00yJaromerocs.

YcnoBus peanM3aluM POrpaMMEl BKIIOYAOT B cebs: TpeGoBaHHs K
MHHHMAaJIBEHOMY MaTepHAIbHO-TEXHUIECKOMY o0ecrneyenHuio, [epeueHn
PEeKOMeH/lyeMbIX yueOHBIX H3JaHU, JOIOHHTENBHOM IMTEPaTyPHL.

B pasmene «KoHTpons © OIeHKa pe3yIbTaTOB OCBOEHHS YyueGHOM
JAUCUHMIDIMHBD  pa3paboTaHa CHCTeMa KOHTPOJS OBIANEHHSMH 3HAHUAMU U
ymenusiMu. TemaTnka W (GOpMBEI KOHTPONS COOTBETCTBYIOT LEIIM H 3a/1a4aM
y4eOHOH AHCLIMIUIMHEI,

Hetko chopMyMpoBaHHas IeNb NPOTPaMMbl M CTPYKTYpa HAXOMATCS B
JIOTHYECKOM  coOTBeTCTBHH. (ColepikaHHe TPOrPaMMEl  HANpaBIEHO  Ha
HOCTH)KEHHEe pe3ynbTaToB, ompefendemerx PI'OC. Conepkanue oTpaxaer
IOCIIeI0BAaTEeIbHOCTE (DOPMUpPOBaHKs 3HaHuM, ykazaHHelx B ®I'OC. B monHoi
Mepe OTpaXeHbl BUIBI paboT, HallpaBlleHHBIE Ha TpHOGpETEHHe YMEHHIT.,

B pesynerare wusydyenus y4eOHOM MUCHMIUTHHBEI «JIOKYMEHTAIIMOHHOE
obecrieyeHHe yNpaBIEHHA» CTYAEHTH INpUOOPETarOT HeoOXOAMMbIe OOIIMe U
NIpoecCHOHAIbHRIE KOMIIETEHITHH.

3aknmoueHue:  JaHHag ~ pabodas  mporpaMma  peKOMeHOyeTcs K
VICITONB30BAaHUIO B y4eOHOM Ipolecce, Tak kak coorBeTcTByer OI'OC CIIO u
TpeGOBaHHAM K BBIYCKHHKAM 0OOpa3soBaTeNbHOTO YUPEXIEHHS CpEIHEro

Npo(ecCHOHANBHOTO 00pa30BaHHs.
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TIACIIOPT [TPOTPAMMBI YUEBHOU JIMCHUITIMHEI
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1. IACIIOPT PABOYE [IPOT'PAMMEI YUEBHOM
TACIUTLIHHBI
«TOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSI»

1.1. O6aacTs MpaMeHeHHs paboyeil MporpamMMel
PaGouas mporpamma y4ue0HON MUCHUIIMHBI SBASETCA YACTBIO NPOrpaMMBI
IOAroToBKU crieranucToB cpeanero 3peHa (IIIICC3) B cooTBETCTBHH C O 0C
CI1O o creruansaocTh 21.02.05 «3eMenbHO—MMYILECTBEHHEIE OTHOUICHHUS

1.2. Mecro yueOHMOH JUCUMIVIMHBI B CTPYKTYype MNPOrpaMMbl
NOATOTOBKH CIENHAJHCTOB CpPeIHEero 3BeHa: MPO(ecCHOHANBHBIA IIHKI,
ob1enpodeccHOHANIbHBIE JHCLIUILIAHEI

1.3. Hean u 3agaud y4yeGHOH AMCHHIUIHHBI — TpeboBaHHA K
pe3yJILTaTaM OCBOEHHS Y4eOHOH JHCHMILIMHDY:
Ifenu: nodyyenyie 00yHaOIUMHUCS CIIELUATBHBIX 3HAHKUH U NPeACTaBIeHHH
B chepe MOKYMEHTAI[MOHHOTO OOECIeUeHHs YTIPaBIEHHUs, HEOOXOAMMBIX Ui
paboTsl B IPOGECCHOHANEHOM NEATENIBHOCTH.
3adauu: obecneunTh 00y4aromuxcs HeOOXOOMMBIMU 3HAHHUAMHA B 00J1aCTH
JOKYMEHTAIMOHHOrO  OOecrieyeHHs  YNpaBJIeHHs,  I[ONydYeHHEe  HAaBBIKOB
JNOKYMEHTHUPOBAHUS U JOKyMEHTO0O0pOTa.
B pesynbraTe OCBOEHHs y4eOHOM AMCIMIIMHBEI OOYHYQROLIMICS NOKEH
YMETh:
» 0dQOpMIATH JOKYMEHTAIMIO B COOTBETCTBHH C HODMATHBHON 0a30i, B
T.4. HCII0IB3YsE MHOOPMALMOHHEIE TEXHOIOI N,
>  OCYHIECTBISTH ABTOMATH3aIHI0 00paboTKH JIOKYMEHTOB;
»  yHMQULMPOBATEH CHCTEMBI JOKYMEHTAIIUH;
> OCYIIECTBILITH XpaHeHNeE U TIOMCK JIOKYMEHTOB;
» WCTIONB30BATh TEJEKOMMYHWKAIMOHHBIE TEXHOJIOTMHM B 3JCKTPOHHOM
JOKyMEHTOODOpOTE.
B pesyibTare OCBOSHHS y4eOHOH AMCUMILTHHBI OOYHAIOMIHHCS JOJDKEH
3HATh:
TIOHSATHE, LeJIH, 38/1a49y U IPHHIUIIBL HEJIONPOH3BO/ICTBA;
OCHOBHBIE TIOHSTHS! JOKYMEHTAIIHOHHOTO 00ECTIeYeHHS YIIPaBICHHNA;
CHCTEMB! JJOKYMEHTAIIMOHHOI0 00eCIIeueH s YITPaBICHHS;
KJIacCU(UKAIIAIO0 JOKYMEHTOB,;
Tpe6oBaHus K COCTABIEHHIIO H 0QOPMIIEHHIO TOKYMEHTOB;
OpraHM3alMI0 HOKYMEHTOOOOpOTa: IpHeM, 00paboTKy, PerucIpaiuio,
KOHTPOJIb, XpaHEHHE TOKYMEHTOB, HOMCHKIATYpy ACI.

YVYVYVYY

PexoMenayemMoe KOJIHYECTBO YAaCOB HA OCBOeHHe NPOrpaMMbl
y4eOHOH AHCIHIIHHBI:

MaxcumanpHas yueGHas Harpyska obydatomerocs 60 4acos, B TOM YHCIHE:
o6sa3aTensHOM  aymuTOpHOHM yuebHoM marpysku obywaromerocs 40 4aca;
caMocTosTeNbpHoM paboTsl obyuatomerocs 20 4acos.

JIHCIUIIIMEA W3YUaeTCsl B TeUEHHE OJIHOTO CEMECTpa.



TOroBbIii KOHTPOJIb 3HAHMM TIPOBOAMTCS 10 3aBEPLUEHUIO Kypca THCIIUILIHHEI
8 VIII cemectpe B hopme [ depeHIIMPOBAHHOTO 3a9€Ta.
Tabnuna 1.1- Ob1ye KOMIIETEHITHH U NPOdeCcCHOHAIbHBIE KOMIETCHIIH

Kona

HaunMeHoBanHe pe3y/ibTaTa 00yyueHus:

OK 1

[ToHMMaTh CYITHOCTb H COLMATBHYI 3HAYHMOCTH CBOEil Oymyei
npodeccuy, MPOSBIAT K Hel yCTONYMBEIA HHTEPEC.

OK 2

AHATH3APOBATh  COLHUAIBHO-DKOHOMHYCCKHE M TONTHTHICCKHUC
npo6ieMbl W IPOLIECCHl, MCIOJIb30BATE METOJBI TYMaHHTapHO-
COIMOJIOTHYECKHX HAyK B pasjHYHBIX BHIAX mpodeccHOHaIbHOM |
COIHAJILHOMN AeATEJILHOCTH.

OK 3

OpraHH30BBIBATE CBOI0 COOCTBEHHYIO MEATENBHOCTE, ONPEIEATE
METOALI ¥ CHOCcOObl BBIOJHEHHS IIPOGMECCHOHANBHBIX 3a4ad,
OLleHUBaTh UX 3(HEKTHBHOCTD H KaUeCTBO.

OK 4

Pemartsb Hp06JIBMBI, OLIEHUBAThL PUCKHM KU TIPHHHUMATh PEIIEHKA B
HecTaHAAPTHBIX CUTYallUuAX.

OK 5

OCylecTBIATh  MOMCK, @HANMM3 M OIeHKYy  HMH(OOpMaluH,
HeoOxoquMOH IS TIOCTAHOBKM H peIleHHs MpodecCHOHaTbHBIX
3a7a4, IpodeccHOHABHOIO H JINYHOCTHOTO PA3BUTHA.

OK 6

Pa6oTaTh B KO/IEKTHRE U B KOMaHze, 00ecrneyruBaTh €€ CIJIOUCHHE,
3hPexTUBHO ob1maTees ¢ KOJLJIeraMH, PYKOBOJICTBOM,
IOTpeOUTEIAMH.

OK 7

CaMOCTOSITENBHO OIpefenaTs 3amadd NpoQeCCUOHANBHOrO U
JTHYHOCTHOTI'O pa3BUTHS, 3aHUMAThCS caM000Pa30BaHHEM,
OCO3HAHHO IUTAHMPOBATh MOBBIIICHHE KBAIM(HKALIIH.

OK 8

CraBUTh LEJH MOTHBHMPOBATh JAEATENBHOCTh MOJIHHEHHBIX
OpraHM30BBIBATE ¥ KOHTPONHPOBaTh MX paboTy ¢ NpPHHATHEM Ha
cebsi OTBETCTBEHHOCTH 32 PE3YJIBTAT BHIIONHEHHUS 3a/[aHui

OK 9

BLITb TOTOBRIM K CMeHe TexHonoruii B mpodecCHOHANBHOH
eI TeJIBHOCTH.

OK 10

Qco3HaBaTh M [IPUHHMATh OTBETCTBEHHOCTH 33 OKOJIOTHYECKHE
mocnecTBUS  MPOMECCHOHANBLHOA  JEATENLHOCTH — COOIONaTh
PErNIAMEHTHl 110  JKOJNOTHYECKOH Oe30MacHOCTH M [PHHIHUITED
PALMOHANBHOTO  TPHPOAOIONE30BAHUS  BEIGHPATE CIIOCcO0BI
[IOBBINIEHMS OSKOJIOTMYECKOM 6e30MacHOCTH  Mpo(ecCHOHATBHOM
IesITeIbHOCTH OpTaHH3alluH

OK 11

Mcnonp30BaTh  MPUHLHUIBE  COITHAIBHOIO nmapTHEPCTBa B
peryJIMpOBaHHH COLUANTEHO-TPYAOBBIX OTHOIICHUIA B
nojipasieieHH OpTaHU3alUu

OK 12

Wchofp30BaTh  pe3ylbTaTbhl — HAy4HBIX — HCCIE[0BaHHH B
npodeCCHOHANBHON  JIeATeNBHOCTH  y4acTBOBaTh B NPOBEACHUH U
OpraHu3alliy  Hay4HBIX JccIeOBaHHi  TOJ  PYKOBOJZICTBOM
MpPOBOAUTH M  OPraHU30BEIBATH JIOKAIIbHBIE Hay4HbIe
JccleoBaus B 06nacTi mpohecCHOHaNbHOM AeATeNbHOCTH




Cobnronath TIpaBuwiia TEXHUKU 0e30I1aCHOCTH, HECTHU

OK 13 OTBETCTBEHHOCTH 32 OPraHH3aIlMi0 MEPOTPHATHI 10 00eCTeYeHHIO
0e30macHOCTH TPyAa.

IK 1.1 CocTaBIaTh 3eMeIbHBIH 6anaHc palioHa.
TloaroraBnuBaTk OOKYMEHTAIIHEO, HEOOXOMUMYIO ST TPUHSTHS

MK 1.2 yIPaBIEHUECKHX PEIIeHHH 10 SKCIUlyaTallid U PasBUTHIO
TEPPUTOPHH,
[OTOBUTh IpENIOKEHHS II0  OIPENeNeHHI0  SKOHOMMWYECKOH

MK 1.3 5Q}EKTHBHOCTH  HCHONB30BAHMA ~ MMEIOILETOCS  HeJBIDKMMOIO
HMYLIECTBA.

IIK 1.4 VY4yacTBOBATh B NMPOCKTHPOBAaHHHK )51 aHaJIHu3< COLIHAJILHO-
SKOHOMHYECKOTO Pa3BUTHs TEPPHTOPHH,

[IK 1.5 OcylIecTBIATE MOHHTOPHHT TEPPUTOPHH.

K 1.6 AHanuzupoBaTh BapUaHTBL IPUMEHEHU MOJEIEH
TEPPUTOPHAIIBHOTO YIIPABACHHS.

TIK 1.7 ONpelNensiTh HHBECTHLHOHHYIO NPHBJIEKATENbHOCTh  IIPOEKTOB
3aCTPOMKYU TEPPUTOPHI.

IK 2.1 BEIIONHATE KOMILIEKC KaJacTPOBBIX IPOIEAYP.

[K 2.2 OnpenesnsTh KagacTPOBYH CTOUMOCTD 3eMeJIb.

K 2.3 BEIMOMHATE KaJacTPOBYHO CHEMKY.

11K 2.4 OcCyIecTBIATs KaJacTpOBBIH U TEXHUYECKUH Yy4eT OOBEKTOB
HEJIBUKMMOCTH.

[IK 2.5 @opMHUpOBATH KaJacTpOBOe JETIO.

TIK 3.1 BrimonHaTh paboTsl 110 KapTorpado-reoiesndeckoMy 00eCreeHHIO
TeppPUTOPHii, CO3aBaTh rpaduyecKre MaTepuabl.

1K 3.2 Hcrnons30BaTh FOCyIapCTBEHHBIE TeOe3HUYECKNe CETH U HHBIE CeTH
JUIs IPOU3BOICTBA KapTorpado-reoie3HiecKux pabor.

1K 3.3 Hcnone30BaTh B IPaKTHISCKOM NesITEIBPHOCTH
reOMH(OPMAallHOHHEIE CHCTEMBIL

TIK 3.4 OmpezienaTh KOODIMHATHI TPAHWIl 3€MENbHBIX  YYaCTKOB U
BBIYHUCIIATH UX IIIOLIAMH,

[IK 3.5 BLIMONHATE POBEPKY M FKOCTHPOBKY TeOAe3MdecKHX NPHOOpOB U
HHCTPYMEHTOB.
BHIIONHATh TOJEBBE U KaMepajbHble reofe3H4ecKne padoThl IO

IK 3.6 PasBUTHIO W DEKOHCTPYKIMM CeTeH COLMANbHOro Ha3HAuCHHA
(OIIOPHBIX MEXKEBBIX CETEH).

TIK 4.1 OcyimecTBnaTs c60p U 00paGoTKy HeoOXOouMMOH M HOCTaTOYHOH
rHpopMaruy 00 00beKTe OIIeHKH ¥ aHANOTUYHBIX O0BEKTaX.

TIK 4.2 TTpOM3BOAMTL pacdeThl IO OLECHKe 00bekTa OLEHKA Ha OCHOBE
NPUMEHUMBIX [TOJX0/I0B ¥ METOLOB OLEHKH,
O606mmars pe3yabTaThl, HOTy4EeHHBIE TMOAXO0NaMH, H JaBaTh

IIK 4.3 060CHOBAHHOE 3aKiioueHre 00 HTOroBOM BEIHYHMHE CTOMMOCTH
00BEKTa OLIEHKH.

TTK 4.4 PacCUMTEIBATE CMETHYI0 CTOMMOCTH 3[aHMHl H COOpYXEHHH B

COOTBETCTBHHA C I[GﬁCTBYIOI.IlHMH HOpMaTHBaMH H [MPpUMEHAEMBIMH




METOIUKAMH.

[IK 4.5 KiaccuuuuporaTh 34aHUS M COODPYXEHHUS B COOTBETCTBHU C
TIPUHSATON THUIIOJOTHEH.
OdopMiiATE  OIEHOUHYIO JIOKYMEHTAIUI0 B COOTBETCTBHM C

[K 4.6 TpeboBaHUAMHU HOPMAaTHBHBIX aKTOB, peryJiupyromux
IpaBOOTHOLIEHUS B 3TOMH 00aacTH.
OpraHu3oBEIBATE CBOIO  JeATENBHOCTH KaK  MHIWBHAYAJIBHOIO

K 5.1 npeanprHUMaTess (KaJacTpPOBOTO MHXKEHepa) WM KOJIEeKTHBA
OpraHM3alyd B COOTBETCTBHH C BHIIICIIPUBEIECHHBIMK BUJAMH
JeATEeTBLHOCTH.

1K 5.2. ITnanupoBathb npeanpUHUMATENBCKYIO TesTeIbHOCTh u
OTYHTHIBATHCA 32 HEE.

TIK 5.3 VcTaHaBIMBaTh TAPTHEPCKHE CBSI3M, 3aKII0YaTh XO3SMHCTBEHHBIE
TOTOBOPEI.

1K 5.4 O6ecnieunBarh  TIONydeHHe  OPHOBUIM  OT  XO3SAMCTBEHHOMH

JCATCIIBHOCTH.




2. CTPYKTYPA U COJEP)KAHUE YYEBHOM
MACIUTIIAHDI

2.1. O6bem yueOHOM AHCHHMIJIHHBL H BUABI y4e0HOil paboThI
Tabnuna 2.1 — Buapl yuebHo# paboThl ¢ 005eMOM YacoB

Buja yueOHoit paboThbl Ob6vem uacos

MakcuMmanbHas yuebHas Harpyska (Bcero) 60
O6s3aTenbHAas ayUuTopHas yueOHas Harpyska (BCero) 40
B TOM HHCJIE:

MPaKTHYECKHE 3AHATHSI 16
CamocrosTensHas padora obyqatorerocs (Bcero) 20
B TOM YHCJIE:

BefleHHe  KpaTKOTO  CJIOBaps  TePMHHOB B o0rnacTu 6
JAOKYMEHTUPOBAHHS

NOKIabI 4

co00IIIeHUA 4

Tpe3eHTalU 6
Urtorosas arrectaiysi B Gopme mdhdepeHIHPOBAHHEIN 3a4€T




2.2. TeMaTHUECKHIi VIAH H coJeprkanne y4eOHOH AHCHHNINABL «/J0KYMeHTAHOHHOe obecneyeHHe ylpaBJeHHA»

Haumenosanne Cofepxanne y4e6HOro maTepuana, 1a6opaTopHele paboThbl H NPAKTHYECKHE 3AHATHS, CAMOCTOATEILHA paGoTa Obbem uacor Yposenn
pa3aeoB B TeM ofyuarouunxes, Kypeopas pa6oTa (npoekT) (ecnu npedycmMompensi) OCBOECHHA
1 2 3 4
Pazpen 1. Octio6ibie HOPMAMUGHDIE AKMbL, PEIAMEHNUPYIOUILE PAOONY € O0KYMENAMU. 16
Tema 1.1. Copep:xkanne 2 2
IMonsTHe, U, 328244 | 1. IousTHe, UETH, 3dXa41 H OPHHIMIbI 1e10NPOH3BOACTRA. [[OHATHE «IETONPOM3BOACTROR. Llenu, 3anaud U
H IPHHIHTLI NPHHLMIB! JEJONPOH3BOACTRBA
[eJIoNpOoH3BOACTRA CamocTosTe/bHan paboTa 2
1. | Toknag 1o Teme «CTaHOBNEHHE U PasBUTHE NENOMPOU3BOACTEA B Poccumy.
Tema 1.2 Cogaepxanne 2 2
OcHOBHbIE TOHATHS 1. | Cueremsl nokymenTaunonnoro oGecnedenus ynpaniends. OCHOBHbIE NOHATHS A0KYMEHTALMOKHOTO
NOKYMEHTALIHOHHOTO ofecneyenus ynpapJjeHus: unGopMaLns, TOKYMEHTHPOBAHHE, IOKYMEHTO000DOT, IOKYMEHTallHOHHOE
ofecneqyeHus obecrieueHne ynpasieHns. HasHaueHve CHCTEMbI IOKyMEHTAITMOHHOTO 0GECNEUEHHA yIPABICHUA. QyHKRUMA
ynpasieHHS. CHCTEMBI TOKYMEHTALIHOHHOTO 00ecneueHus yMpaBneHus.
Teme 1.3 ConeprkaHue 6 2
Knaccuduxauua 1. Knaccuukanus gea0Boit JokymeHTauuH. OCHOBHBIE CMOCOOR! I0KYMEHTHPOBAHHA: TCKCTOBRIE, rpatdHUECKHE,
JOKYMEHTOEB MALLIKHOIIHCHbBIE, KHHO-, HOTO-, BULEOLOKYMEHTHPORAHMUE, AEKTPOHHbIE. PYHKIMY 10KYMEHTa: obume-

nebOpPMALIHOHHAS, COLMAIBHAsA, GYHKUMA GUKCALUN, KOMMYHHKATUBHAA, KyMYIATUBHAR, KYJILTypHas,
cnenmansHele- PyHKUKA OPraHu3aLiH CHCTEMbI H IPOLECCOB YNPABIESHUS, NIaHUPOBAHNA, IPABOBAL, HAYHO-
HCTOPHUECKAS.

2. TloHATHE HOPMATHBHO - IPABOBAR M MeToARYecKast 6a3a 1es10NpPOU3BOACTBA. 3akoHoJaTenbHble akTel PP B
cepe unbopMaLNH H TOKYMEHTALHH. YKa3bl H PacnopAKeHAs [pesupenTa PP, noctauosnenns [pasurenscrea
P®. l'ocynapeTBeHHas CHCTEMa AOKYMEHTALMOHHOTO 00eCeHeHIsA Y TPaBaeHH (TrCaov).

TOCT P 7.0.97-2016. HaunoHansHslii cTangapt Poceujickol ®enepaunu. CucreMa CTaHAapTos Mo uHpopMaLuH,
GUBIHOTEYHOMY H H3AATENLCKOMY Aelly. OpraHu3aLioHHO-PaciiopAnNTENbHAA AOKYMEHTALH. TpeboBanua K
0thOPMIEHHIO IOKYMEHTOB.

3 YHuGMKaUMS # CTaHZAPTH3aUMA. [JOHATHE (CHCTEMA TOKYMEHTALIMID M €€ MPU3HAKH. Tlonsatue
«yHHGVUHNPOBAHHBIE CHCTEMbI IOKYMEHTAUMI (VCJI). CocTtas yHH(DHUHPOBAHHOH CUCTEMBI JOKYMEHTALIWH!
OprasH3auMOHHO-PacIopAANTENbHAs, MepBudHas, baHKoBCKad, ¢uHanCcOBad, MO TPYAY, CraTUCTHYECKAA, YHETHad,
Tencuonnoro ponna PO, sreitopropas. ITouaTue «o0wepoccHHCKIH KTAcCH(pUKATOP YTIPABNEHYECKOH
zokymenTauus» (OKY ).

CamocToATenbHag pabora 4
1, BeneHye KpaTKOTo C0BapsA TEPMMHOB B 00J1aCTH AOKYMEHTHPOBAHMUSL.
Pasgen 2. Xapaxmepucmuxa 00KyMeninog, 4cnone3yI0UXcA 6 YHPACACHUCCKOW 0eAmenbHOCn. 32
Tema 2.1. Coaepxanue 10




TpebopaHusa K
COCTABJIEHHIO U
ogopMmIIEHH1I0
MOKYMEHTOB

Tpe6oBauus K COCTABAEHHIO H OPOPM/IEHHIO NOKYMEHTOB. llouaThe wpopMynap-opazewy, «BnaHK 1OKYMEHTay,
«peXBUIMT NOKyMeHTay. Bunsi Gnankos: obuimii, G1aHK NMCHMA, KOHKPETHOTO BUI2 NOKYMEHTA. Tpebosanna TOCT P
7.0.97-2016 k opopmieHmO NOKyMeHTOB. Pasmep Oymaruy, npHUMeHseMOll B Nenonpou3soacTBe. Pa3meps nonei
cyxeGHbIX J0KyMeHToB. Hymepauus crpanuu. Cnocobel HamMCcaHus Jar. OdopMieHHe PEKBU3UTOB NOKYMEHTOB.
OdopMieHye B NOKyMEHTax HanucaHus gucen. Hanucawnue dusuueckux BenuuuH. Hankcanwe MaTeMaTH4eCKHX
dopmys. OdopMIeHHe B IOKYMEHTaX Tabaull U BHIBOLOB.

OpraHu3alKOKHO- PacnoPAIHTE/IbHbIE TOKYMEHTBL. TlousTue ¥ kaaccupuwxanus OPJI. Hasnauenye v QyHKUAH
OpraHM3aUMOHHO- [paBoBBIX A0KymenTos (OITJ). Buast OpraHM3auHOHHLIX AOKYMEHTOB. YCTaB, TNOJIOKEHHUE,
pernament, MHCTPYXuMA. OcoGEHHOCTH PAsTMYHBLIX BHAOE JOKYMEHTOB panuoit rpynnel. [opsmox co3patus,
ohopMIEHHS OPTaHH3aLIMOHHO-NPABOBBIX TOKYMEHTOB,

PacnopsauTenbHbie JOKYMeHTbI. H3yunTh OCHOBHBIE BHMIbI pacropsAAUTENbHON NOKYMEHTALMU: PacImoPDKEeHNe,
NOCTAHOBNEHHE, pellleHne, TIpUkas, ykasaHue. Haswauenue, cnemudrka u TpeGosanus k odopmaenus. H3yquts
onpeneneHME M Ha3HAYEHHWE MPUKa3a 10 OCHOBHOMW NEATEJILHOCTH, Kak MpasoBOro akTa. PaccmoTpeTs CTpYKTYpPY
TekcTa, paBuia ero oGopmIeHMUA.

HUH(OPMAIHOHHO-CIIPABOYHBIE  JOKYMEHTHL  Buib! MH(OPMAUHOHHO-CTIPABOYHEIX  JOKYMEHTOB:  MPOTOKOA,
cmpaBka, AOKTAlHAs 3anucka, ciyxeGHas 3amucka, OOBACHMTENbHAA 3aMHCKA, aKT, TejerpaMMa, 3JIEKTPOHHOE
coobenne. Mx Hasnauenue. Ilpoueaypa COCTaBNEHHS H ODOPMAEHNS HH(POPMALMOHHO-CIIPABOIHBIX JOKYMEHTOB.
Obnacti npuMeHeHusd. enopad nepernucka.

JloKyMenThl Mo JH4HOMY cocTaBy. OCHOBHBIE [OKYMEHTH TO TPYAOBBIM OTHOUICHHAM. Ofuiie cBefiegHHA IO
NM4HOMY cocTaBy. [TOHSTHE «KaApOBOE NENOMPOM3BOACTBO». HasHadueHHEe KaIpOBOLo NENONPOU3BOACTRE. CtpyxTypa
H comep)KaHKe KaapoBoi AOKyMeHTauuu. TIpHkasbl (pacniopskeHnsT) MO NUHHOMY cocTasy. IIpaBuna BHYTPEHHEro
Tpyaoeoro pacropsaaka. JIOKYMEHTHPOBAHHE TPYHOBBIX oTHoweHnit. Tpynosoi noropop. CmyeOHBIA KOHTPAKT.
Tpy/foBas KH¥DKKA, TpeGOBaHMs K ee BeJIeHHI0. JInUHas KapTouka paboTHuka (dopma T-2). JIniHoe neAo

l'lpalﬂuqecrcoe 3aHATHE

12

1.

OdopMIieHHe TOXYMEHTALIMH B COOTBETCTEUH C HOPMATHBHOHK 6a30if, B T.U. HCNONB3YS HHPOPMAUHMOHHBIE TEXHOTOTHH
(CocTasneHue H OPOPMICHHE PEKBUIMTOB H GIIaHKoB JOKYMEHTOR)

2.

OcyLuecTBIeHE aBTOMAaTH3auuH 00paboTKU 10KYMEHTOB

3.

YHudpuumpoBaHHe CHCTEMb! I0KYMEHTALMH

CamocrosiTenbHasl paboTa

10

ToAroTOBUTH FAPE3EHTAIIHIO Ha TeMy «OdopMileHHe PEKBH3UTOB NOKYMEHTOBY

MoaroToBUTs Npe3eHTAIMIO 10 Teme «I'epboBble GIaHKH 1 NEYATUY.

[MoaroToBUTH NPE3EHTALMIO TIO TEME «QOcHoBHBIE TpeGOBaHl/IH K COCTaBNEHHIO U od)opM.neHmo NOKYMEHTa».

Coobmenve no Teme «OcobeHHOCTH ohHUMANBHO-1EI0BOT0 CTHIAY

I ES IS

CooBuenne Ha Temy «BuauTHas kaprouka». [loHATHE M HAasHaueHue. Buabl. OcofeHHOCTH 1 NPaBHIa OPOPMIIEHHA.

Pazgen 3.

Hoxymenmootopom ¢ op2anu3ayii.

12

Tema 3.1.
Opranusauusn
aokymeHTooOopoTa:
npueM, o6paboTKa,
perucTpauus,

CopepxxaHue

1

Oprauuzanus foKymentooGopoTa. INpuem, 06paboTKa M IBHIKEHHE BXOAALUIUX, HCXOAALINX H BHYTPEHHHX
NOKYMEHTOB, PerucTpaliua NOKYMEHTOB, KOHTPOIlb HCMONHEHNS M OpTanu3aling NOKWCKOBOH CHCTEMBI MO JOKYMEHTaM.
CHCTEMATH3ALMA U yIET AOKYMEHTOB B Opranusauyn. PopMupoBanie 1 0hopmieue nesn. DKCIMepTH3a LEHHOCTH
noxymentos. [ToaroToska u nepenaya aes B apxus. [lepeteHb THIOBBIX yMPABICHICCKAX JNOKYMEHTOB,




KOHTPOJIb, XPAHEHHE
JOKYMEHTOB,
HoMeHKaTypa el

HCNOTB3YIOWKXCs B IeATENbHOCTH OpraHi3auMu, ¢ YKa3aHHEM CPOKOB UX XpPaHCHUA H MEeTOARYEeCKUE PEKOMEHIALIUH
Mo WX NpUMEHEHHIO. CocTaBneHUEC HOMEHKIATYPbI A&, I'Iepe;uaqa JJOKYMEHTOB B dpXHB.

CoBpeMenHble HHDOPMALMOHHBIE TEXHOIOTHH B J€J10NpOk3BoACTEE. OCHOBHbIE NOHATHA HIEKTPOHHOTO
JENOMPOH3BOACTRA: DNEKTPOHHBIH LOKYMEHT, HNeKTPOHHOE IeNONPOH3BOICTBO, INEKTPOHHLIH IOKYMEHTOOO0POT.
ABTOMATH3alUHs IPOLECCOB 1OKYMEHTALNOHHOTO 0becneueHys ynpasneHys. PYHKIMM CUCTEMBI SNeKTPOHHOTO
penonpow3poactsa (CJI). MHPOPMAUHOHHRE TeXHONOTHH YNPABMCHHUS IOKyMEHTO060pOTOM MPEANPUATHA.

[TpakTH4YeCKoE 3aHATHE 2 3
1. | Ocymectrnenue xpanenns 1 NOUCK JOKYMEHTOB.
CamocTosTe/IbHas paboTa obyuaromnxes 4
1. | TlonroToBKa OKYMeHTOB K cliaue B apxuB. [I0ArOTOBHTE IOKTal Ha TeMY «APXHB. ADXUB ropona Caparosa 1
Capatosckoii obnactu».
2. | Benenye Kparkoro cJoBaps TEpMHHOB B 00/1ACTH JOKYMEHTUPOBAHHA
JlaGopaTopHoe 3aHATHE 2 3
1. | Mcrons30BanKe TeEKOMMY HUKALIHOHHBIX TEXHONOTUl B 3EKTPOHHOM foKyMeHTooGopoTe. Co3/laHue 1 OTNpaBka ;
Co00LIeHMH O 3NEKTPOHHOH MoyTe.
Beero: 60
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3. VCJOBHS PEAJIN3AIIMA YYEBHOU JUCHUTLIVHBI

3.1. MaTepHaIbHO-TeXHAYECKOE o0ecnetdeHne JHCIANIHHbI

[IporpaMMa JMCUMIUIMHEL peannzyerca B yueOHOM KabuHeTe COLHMAIBHO-
SKOHOMHYECKHUX JHUCITHIIHH.

Q6opynosanue (ocHameHHe) y4eGHOro kaOnHeTa:

- KOMILIEKT y4eOHO-MEeTOAMIECKHX JOKYMEHTOB;

- pa60qne yqe6Hble MecTa 10 KOJIMYCCTBY ITOCadOTHBIX MECT,

- KOMILIEKC HATIISHBIX OocoOui (IIaHIIeTEI, CTEHIEL).

TexuuyeckHe cpeacTsa o0ydeHHUs:

- MH(QOpPMAIMOHHBIE TEXHOJNOTHHM: KOMITBIOTEPBI, IIPUHTEPHI, CKaHEp,
MyJIbTHUMEJUHHBIC CPEACTBA O0YYeHHUS.

O6opyaoBanne (ocHalIeHHe) J1aGopaTOPHH:

- paBouee MPOCTPAHCTBO MO KOJTHMYECTBY 00yJalOIIUKCS;

- KOMIUIEKT y4eOHO-MEeTOAMUECKHX JIOKYMEHTOB;

- HATJSIHBIE TOCOOMS (CTEHIEI, [IIaKaThl);

- ayIHTOPHAs JOCKA ¢ MaTHUTHOH IIOBEPXHOCTHIO.

3.2. HudopmanuonHoe obecrneveHne o0y4eHHst

Y4eOHble H3JAHHA:

OcHoBHBIE HCTOYHHKH:

1. bacakos M.H., 3aMBILKOBA O.1. Jlenonpou3BoICTBO
(noxymenTanuonHoe obecredenue ympasnenwus): yued. / M.H. bacakos, ONn.
3aMbInKoBa. — 10-e m31. — Poctos u/J: @enukc, 2017. — 375 c. — (CIIO).

2. lliyBanopa H.H. JlokyMeHTaI[HOHHOE ODeCTIeYeH1e YIIPaBICHHS: y4eOHHUK
u mpaktuxkym ana CIIO/ H.H. Illypanosa. — M. u3narenscrso IOpair, 2019. —
221 ¢. — Cepus: [IpodeccuonansHoe obpazoBatue.

3. Kopueer U. K. [JokyMeHTaI[OHHOE ODecIeyeHe yIIpaBIeHUs + TECTEl B
IBC : yuebuuk u npaktukym ans CITO / M. K. Kopuees, A. B. Ilmenko, B. A.
Maniypues. — 2-¢ U3, nepepab. u gorn. — M. : Mzparenscrso [Opaiir, 2019. —
384 ¢. — (Cepus : [IpodeccnonansHOe 00pa3oBaHue).

JonoJiHUTeTbHbIE HCTOYHUKH:

1. Jlenonpoussoacteo. Koncrekr nexuuii. — M.: Ipnop, 2016. — 128 c.

2. Joporuna JI. A. JOKyMEHTaUMOHHOe OOecredeHne YIPaBIeHHA]
yueGHuK u npaktukyM mst CIIO / JI. A. Jloponnsa, B. C. Hpurukosa. — M. :
Usnatenscteo FOpaitr, 2019. — 233 c¢. — (Cepus : [lpodeccronansHOe
obpazoBanue).

3. Kasakesud, T. A. JIOKyMeHTaIlMOHHOE OOECleUeHHe YIpPaBICHHUA
yueGHnk u mpaktukyM aug CITIO / T. A. Kazakesud, A. M. Tramd. — 2-e u3n.,
menp. u jgom. — M. : Wspatemsctso IOpaiit, 2019. — 177 ¢. — (Cepus :
ITpodeccronalbHOE 0OPA30BAHNUE).

4. Ky3nenon C.JI. CoBpeMeHHBIE TEXHOJIOTHH JOKYMEHTallHOHHOTO
obecneuenns ynpasnerns / C.JL Kysueros. - M.: Tepmuka, 2015.

5. JIokyMeHTal[OHHOe ~ obecrieueHne  yIpaBleHHA: TPaKTHKyM  IUIA
sxonomuctos / H.®. TTonosa. - Pocros #/]1: ®enuke, 2013.
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6. Comory6 O.JI. Tlpaktukym MO [OOKyMEHTAMOHHOMY OOeCmedeHuIo
yrpasnenus / O.J1. Comnory6. - M.: Omera —JI, 2014.

HopmaTtuBHbIC JOKYMEHTHI:

1. Koncturynusa Pocculickoi @enepannn (npuHATA BCEHaPOAHBIM
romocosanreM 12.12.1993) (¢ ydeToM moOmpaBOK, BHeceHHBIX 3axkoHamu PD o
monpaskax K Korcturyiuu PO ot 30.12.2008 N 6-®K3, or 30.12.2008 N 7-
®K3, oT 05.02.2014 N 2-®K3, o1 21.07.2014 N 11-OK3)

2.TOCT P 7.0.97-2016. Haunonansuniii cranaapt Pocchiickoil Penepaniuu.
CucTeMa CTaHZAPTOB O MHGOpMAaNnH, OGMONHOTEUHOMY U M3/IATENBECKOMY JETTy.
Opra#n3aliOHHO-PACIOPAANTEIbHAS JOKyMEHTAaI[Hs. TpeboBaHus K
otopMennio fokyMeHToB (yTB. [Ipukasom Poccrannapra or 08.12.2016 N 2004-
CT)

(pen. or 14.05.2018) www.consultant.ru

3.TOCT P HMCO 15489-1-2007. HaumoHalIbHBIH cTaHAapT PoCCHHCKOM
Qeneparn.  CucTema crapgaproB no HHGOpMAIiM, OUOIMOTEYHOMY H
M3MATENBCKOMY Jelly. YrpabieHue nokymeHtamu. OOmue Tpebosanus (yTB.
Ipukazom Poctexperynnposanus ot 12.03.2007 N 28-ct)

4.Tocynapcrsennas ~ Cucrema  Jloxymenrtanuonnoro — ObecreueHus
Vnpasneuns. OcHoBuble mnosiokenus. O6mue TpeboBaHHS K JOKYMEHTaM M
cryx6aM JI0KyMEHTalHuoOHHOTo obecnedenus (onoGpena koierded Inasapxupa
CCCP 27 anpens 1988 r. npuka3 ['napapxusa CCCP or 25 masg 1988 r. N 33)

UHTepHET-pecypcehi:

1. https://dokipedia.ru/ CripaBouHO-TIpaBOBas cUcTEMa

2. https://consultant.ru CnpaBouHo-IIpaBoBast CUCTEMa

3. hitp://portal.tolgas.ru/edt/ef_eo/edt4399/1.htm. DnexTporHsIfi y4eOHBI
Kypc.

4. http://devbusiness.ru/startup/docman/improved_dm.htm.  OnexrponHad
kaura  CoOBepIIEHCTBYeM  JOKyMeHTalHMOHHOe  ofecliedeHHE  YNpaB/IeHHUA
TIPEITPUATHS.

5. http://bibliotekar.ru/deloproizvodstvo-1/index.htm.  Opranusanua  #
TeXHOJIOTHH JOKYMEHTAIOHHOTO obecneyeHus yIpaBIeHHS.

6. http://finbook.biz/description.html?prm=189. OpraHu3aiuoHHOE
TIOCTPOEHHE CITyKOBI JeTONPOH3BOACTBA.
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4. KOHTPOJIb 1 OUEHKA PE3YJIbTATOB OCBOEHMA
YYEBHOU JUCHUILJINHBbI
KoHTposb U OlieHKa pe3ylbTaTOB OCBOEHHS JUCLUMIIMHEL OCYIIECTBIIAETCS

nperogasaTeiieM B

mpolecce

OpOBEACHUA

TIPAKTHISCKHUX

3aUITUA U

1abopaTopHEIX pPabdoT, TECTHPOBAHUS, @& TAKXe BBIIOIHEHUA 00yUarOIHMHCH
MHIUBHNYAIBHBIX 330aHHUH, IPOEKTOB, HCCIENOBAHMU.

MOpMBI H METO[BI KOHTPOJISI U OLEHKH Pe3yNbTaTOB OOYyHeHHs [O3BOTIAIOT
IPOBEPATh Y OOYYAIONMXCA HE TOIBKO C(POPMHPOBAHHOCTE po¢eCcCHOHATIBHAIX
KOMIICTCHIIMH, HO M pa3BUTHE OOIHX KOMIETeHIMH u ODecrneYHBarOUX HX

YMCHHH, 3HAHUH,

Ta6nuna 4.1 — KOHTpomb M OLEHKa pe3yibTaTOB OCBOEHHsA y4ueOHOMH

ITHUCIHIIINHEI

PesyanTaThl 00y4eHHS

Koamb! dopMHpPYeMBIX

npodeccHoHAMbHEIX | DOpMEI H METOABI KOHTPOJIA H
(ocBOEHHEIE YMEHHS,
yCBOHHbIE SHAHNH) | 001X 5 OLIEHKH Pe3yJIbTATOB 00y4yeHHs
KOMIIeTeHIHH
3naTh: Yerueiit 0IIpOC, TIpoBepKa
[Touarne, 1end, 3amga4d H BEJIEHHS  KpaTKOro  CIOBaps
TIPAHITUITE ASIOIIPOH3BO/ICTBA. OK 1-OK 13 TEPMHUHOB B obnactu
IOKYMEHTHPOBAHHS, BLITOHEHHE
3aJlaHus
OcHoBHBIE MOHSATHS VY eTHEIH 0IPOC, IOArOTOBKA
JOKYMEHTALIMOHHOTO OK 1-OK 13 JOKNaa, BBITOTHEHHE 3aMaHHs
obecriedeHns YIPaBIeHUA
CucteMbl  JIOKYMEHTAIIHOHHOTO VCTHBIM OIIpOC IPAKTHYECKUE
ofecnedeHns yIpaBleHHs] OK 1-OK 13 3aHATHUSA, TPOBEPKA BEICHUSA
KpAaTKOTO CIOBaps TEPMUHOB B
0B1acTH NOKYMEHETHPOBAHHS.
Knaccuhukanvo J0KyMEHTOB OK 1-0K 13 VeTHEBIR onpoc, TOAroTOBKA
JoKIana
TpeboraHus K COCTABICHUI H YcTHBIH 0IIpocC, MOATOTOBKA
0(hOPMIICHHIO TOKYMEHTOB 0K 1-0K 12 JOK/Ia1a, COOOIEHUS B
Ipe3eHTAIlHH, [IpaKTHYCCKAs
pabota
Oprazu3arymo VCTHEI 0onpoc, TOArOTOBKa
J0KyMeHToob0pOTa: IIPHEM, JOKTana, npakTudeckas pabora
0b6paboTky, pEriCTpaLHIo, OK 1-OK 12
KOHTpOJIb, XpPaHEHHE JOKYMEHTOB,
HOMEHKIIATYPY JAeH.
YMmerh: MK 1.1 -TIK 1.7 VYeTHEIR 01Ipoc, MOATOTOBKA
OdbopMnsaTh OOKYMEHTAMIO B MK 2.1 -TIK 2.5 IOKJIafa, COOOMEHHS !
COOTBETCTBMHM ¢ HOPMAaTHBHOMH MK 3.1-IIK3.6 NIPE3CHTAIIUH, IIPAKTUICCKAS
fazoif, B T.4.  MCHONB3YH T[IK4.1-TIK 4.6 pabota
uH(OpPMALHOHHEIC TEXHOIOTHH. K 5.1-TIK54
OcymecTBNATh  ABTOMATH3ALMIO MK 1.1 -TIK 1.7 VYcTHBIH onpoc, MOArOTOBKA
00paboTKu JOKYMECHTOB. MK 2.1 -TIK 2.5 OKJIaAa, cooOIIeH s U
K 3.1-TIK 3.6 IIpe3eHTaluy, NPaKTHHICCKas
MK4.1-TIK46 | Paoora
MK 5.1 -TIK 5.4
YHUPHUHPOBATH CHCTEMBI MK 1.1-TMK 1.7 VeTHRI 0Dpoc, TOATOTOBKA
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IOKYMEHTalHH. MK 2.1-TIK 2.5 ITOKJIana, COOOMICHUS U
[IK3.1-TIK3.6 TIPE3CHTAIHH, [[PAKTHICCKAA
MK 4.1 -TIK 4.6 paborta
IIK5.1-TIK5.4
OcymecTBIsATE XpaHEHUE U ITOHUCK TIK 1.1 -TIK 1.7 Verrplil opoc, NOATOTOBKA
JNOKYMEHTOB. [K2.1-TIK 2.5 JOKIa/1a, CoOOIICHNS H
TIK 3.1-TIK 3.6 [IPE3CHTAIIH, IIPAKTHIECKASL
I[IK 4.1 -TIK 4.6 paborta
MK 5.1-TIK5.4
Hcnone3osate TIK 1.1 -TIK 1.7 VCeTHEI 0IpocC, IpakTHYECKas
TeIeKOMM YHUKAIIUOHHEIE [K2.1-IIK 2.5 pafoTa, mpoBepKa BEICHUA
TEXHOIOTHH NIEKTPOHHOM IMK3.1-TIK 3.6 KPATKOTO CIOBAPS TEPMKHOB B
JOKYMEHTOOOOPOTE. I[IK 4.1 -TIK 4.6 061acTH JOXyMEHTUPOBAHMUS.

MK 5.1 -TIK 5.4




5. JOIIOJTHEHHUA U U3BMEHEHHSI BHECEHHBIX B PABOYY1O
IMPOTPAMMY

Paccmorpeno Ha sacenanuu [TI(IDHK

[TpoToxon Ne_ oOT « » 20 1.

JloTioNHeHU s, H3MEHESHHsI, BHOCHMBIE B IIPOrPaMMy

Ha yueOHBIH

Ton
(c pa3buBKof MO TEMaM Kypca)

Ne paspena pabouen

CopepxxaHue H3IMeHeHHH H JON0HeHHH
NpOrpaMmsbl
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